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Status - Statutory 
 
1. Introduction 

 
Moorbridge PRU is a Pupil Referral Unit which is part of NTSSS – North Tyneside Student 
Support Service, which caters principally for students of compulsory school age who may not 
otherwise receive suitable education. The academy offers high quality alternative provision 
for permanently excluded students and those at risk of permanent exclusion, until they reach 
the end of compulsory school age, for a specific period of time (a turnaround placement) or 
until they are able to be re-integrated to mainstream education. As an Alternative Provision, 
the admissions arrangements differ from those of mainstream schools and are set within this 
policy.   
 
2. Purpose 
 
The purpose of this policy is to ensure that decisions to admit students are based on fair and 
transparent criteria, therefore guaranteeing fair and equal access is applied in regards to all 
applications for prospective students at Moorbridge PRU. This enables the PRU to provide an 
educational provision that best serves the community in which it resides, by working in 
collaboration with commissioning schools. 
 
3. Relationship to other policies 
 
The policy should be read in conjunction with Annex B of the Funding Agreement, policies for 
the Curriculum, Special Educational Needs, Health and Safety (including risk assessment 
guidance), Assessment (for communication of feedback and reporting arrangements for 
commissioners, young people and parents) and Equal Opportunities. 

 

4. Context of the Academy 
 

The aim of the PRU is to improve the attainment, behaviour, attendance, self-esteem and 
confidence of its students. The PRU will provide students with opportunities to participate 
through alternative delivery models, which will enable them to re-engage with positive 
activities, whilst continuing to extend their learning. 
 
The academy caters principally for students who meet the following criteria: 

a) Students out of education who have received a range of interventions including 
referrals to FAP for North Tyneside 

b) Students in mainstream education who are at risk of permanent exclusion  
 
 

5. Published Admissions Number 
 
Moorbridge PRU has a published admissions number of 87 full time equivalent places. 
Students will be admitted into Year 7, 8, 9, 10 and 11 without reference to ability or aptitude, 
where places are available. 
 
6. Application to Moorbridge PRU 
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Applications for places at Moorbridge PRU will originate from a number of sources: 

• Direct from local authorities – permanently excluded students or those at risk of 
permanent exclusion from schools may be referred under section 10 of the Education 
Act 1996 – The Local Authority have decided that this will be referred to the North 
Tyneside Fair Access Panel. 

• Mainstream schools and academies may refer permanently excluded students 
(section 19 of the Education Act 1996), students at risk of permanent exclusion or 
students who they feel would benefit from their education being directed to the 
academy (section 29 of the Education Act 2002) –Headteachers in North Tyneside 
agreed to discharge their duty of this to the Fair Access Process which includes triage 
by the SST. 

 
When a commissioner/school wishes to refer a student to the academy, the FAP Referral 
Form must be completed in full and sent to SST The referral form covers prior academic 
attainment 

• target grades 

• current subjects and course being studied, along with current performance and 
relevant accreditation details 

• special educational needs and relevant interventions accessed by the student 

• outside agencies that are involved with the family 

• attendance and punctuality data 

• a record of significant behaviour incidents, including exclusions 

• details of any incidents of aggression that could pose a risk to the student themselves 
or others. 
 

Due to the academy being an PRU, parents/guardians are unable to refer directly to us. We 

can only accept students through referral as it is the HNB who picks up the cost of the 

placement.  

 
7. How Places Are Offered 
 
On receipt of a completed referral, the following key questions will form the basis for the next 
stages of the admission process:   

 

a) “Are places available at Moorbridge PRU in accordance with published admission 
numbers as detailed earlier in this policy?” 

b)  “Can Moorbridge PRU provide a suitable education through the efficient use of 
resources to meet the needs of the referred student?”  

 
This will be decided at the Fair Access Panel – the protocol for this is as follows: 
 

North Tyneside Fair Access,  

Placement and Admissions Panel 

Protocol and Responsibilities January 2019  
 

Stage 1 – Engaging with the School Support Team (SST) 
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• The school must liaise with the School Support Team prior to any referral being made  

• This will ensure a professional dialogue can take place to ascertain the issues and support 

that has already been undertaken 

• Only then will it be agreed if a referral is appropriate and for which route/provision   

• The SST can also engage with other agencies to support the process.  
 

 

Stage 2 - School completes the referral form  
 

• The school completes the referral paperwork providing relevant and accurate details as well 

as evidence of the early intervention work undertaken with the pupil. This might include, for 

example:  

o Internal intervention meetings and discussions  

o External support and/or assessment actioned e.g. the Language and Communication team, 

CAMHS, Educational Psychology.  

o Early involvement or discussion with the School Support Team (SST) 

o Engagement with TRAX (Key Stage 3 behaviour intervention programme) 

o Intervention meetings with TAF or other professionals  

o An EHA has been undertaken and the locality team are engaged 

• Prior to submitting the form, the Headteacher must check and approve the referral 

paperwork before submitting it to the School Support Team (SST) 

• Submit completed referral to SST school.support@northtyneside.gov.uk    by 12 noon of 

the Monday before your allocated panel date to enable consideration by the SST 

• if a lead professional in school submits the form, the Headteacher is always copied in.  

 

Stage 3 - School Support Team receive Fair Access referral 
 

• SST acknowledge receipt of the referral 

• SST review and assess the referral and where appropriate, seek advice from SARS, 

Educational Psychology, Family Partners and other relevant agencies 

• If required, SST will provide feedback and discuss the referral with the school, usually the 

lead professional in school 

• If there is an issue, SST will discuss with the Headteacher to establish if this is the correct 

course of action and provide advice where necessary.  This will be by phone call or email.  

• An email will then be sent confirming discussion points and this will be copied to the lead 

professional and the Headteacher 

• If the referral is for a permanent move/placement, the SST will conduct a home visit to 

gather the views of the parent/carer.  

• The views of the parent/carer will be recorded on the referral form. It is acknowledged the 

views of parents/carers may not always be factually accurate 

• SST will report the views of the parents/carers to the lead professional and Headteacher 

either by phone or email prior to the Panel meeting 

• SST may contact the Chair of the Fair Access Panel to discuss any of the referral cases in 

advance of the Friday Fair Access Panel meeting.  
 

 

Stage 4 – Fair Access, Placement and Admissions Panel  
 

• Each panel will be chaired on a rotational basis by a member of the panel 

• If there is a conflict of interest with a potential named school and a panel member, the chair 
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will request that they leave the room for the entirety of the discussion and decision  

• In such cases, the receiving school/HT will not be informed at the panel but via the usual 

format after the meeting  

• Each Headteacher must present their case to the panel which is made up of Headteachers on 

a three-week rotation  

• It is advised that the presenting Headteacher is accompanied by the Lead Professional from 

their school in order that further clarification can be sought if required 

• SST will be asked to provide to the panel an account of the support and advice they have 

provided to the school and family 

• The Headteacher panel make a decision on each case presented 

• The outcome of the Panel decision could be: 

o A short term placement/intervention 

o A new school allocation 

o A permanent placement within Alternative Provision (Moorbrige or PALS) 

o A recommendation that the pupil return back to the existing school with further support 

• If the Headteacher presenting a case, is for any reason, unable to stay for the panel decision, 

the Chair or SST will communicate the outcome to the Headteacher afterwards. 

 

Following Fair Access Panel decision:  
 

• The referring school/Headteacher will receive formal notification in writing of the decision 

and be provided with next steps  

• The receiving school or provision will receive notification in writing and be advised of 

admission arrangements 

• Prior to any admission, transfer forms must be completed and submitted to SST 

•  The CTF request must then be instigated  

• Without this, no admission can take place 

• SST will liaise with parents and allocated school/provision to arrange admission.  

 
 
 
Referral forms are scrutinised carefully by SST to ensure students being referred will have 

every possible chance to succeed.  

If places are available and it is agreed that the needs of the student can be effectively met, an 
integration meeting is arranged, whereby a combination of the student, parent/carer, a 
representative from the commissioning school and any relevant outside agencies are invited 
to attend.  
 
This meeting provides the opportunity for: 

• The student and parent/carer to be familiarised with the organisation and physical 
structure of the academy, through tours and introductions to key staff; 

• Any questions that the student or parent/carer may have to be answered and any 
concerns raised with commissioning schools; 

• The Home /Mainstream School and Moorbridge Agreement and Behaviour 
Expectations to be discussed and signed by the student and parent/carer; 

• Discussion around any medical requirements the student may have or need; 

• Uniform to be worn – where appropriate 

• The student to identify what he/she would like for their lunch order; 
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• Start dates to be discussed and agreed. 
 
8. Oversubscription Criteria 
 
Where there are more applications for places than are available, a waiting list will be held and 
operated by Moorbridge PRU. When a place does become available, and to ensure that 
vulnerable young people are offered a school place as soon as possible, places will be 
prioritised to students based on the following criteria: 

 

I. Looked after Children; 
II. Children who are homeless;  

III. Vulnerable children, i.e. where child protection procedures are on-going; 
IV. Children who have been out of education for two months or more (where more 

than one child meets this criterion the period of time beyond two months will 
be used to prioritise any application);  

V. Children from the criminal justice system who need to be reintegrated into 
mainstream education;  

VI. Children with unsupportive family backgrounds for whom a place has not been 
sought; 

VII. Children with special educational needs, disabilities or medical conditions (but 
without a statement); 

VIII. Children who are young carers; 
IX. Children of Gypsies, Roma, Travellers, refugees and asylum seekers;  
X. Length of time out of education. 

 
9. Appeals    
 
Commissioners have the right to appeal against the refusal of a place at Moorbridge PRU 
should they apply and be denied. Commissioners/schools wishing to appeal must contact the 
SST to establish the correct procedure, as per the SST/LA Complaints Policy. 
 
 
 
10. Monitoring Effectiveness 

 
The number of students on roll and number and reason for unsuccessful appeals will be 
reported to the Management Committee each term with advice on any implications, plus 
feedback from commissioners and parents. 
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